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Office Order

I am directed to intimate that in stead of retaining photocopy of the signed
and issued letter as office copy in the file, office copy of the same (besides
main copy which is meant for dispatch to the addressee) also be got signed
and kept as office copy in the file after the same is issued.

By the order of CEO,

e Q. 2o\ fi\
(Braj Kishore Pathak)
Officer on Special Duty
CC:
1. Director/CFO/AO/FO/PS/PO
2. All PCs/SFMs/AFMs/SPMs/PMs
3. All DPMs/BPMs
4, IT Section.
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